Civic and Service Learning Hours

Overview: This document provides step-by-step instructions on how to upload your civic and

service hours.

Important Notes:

« Remember to fill out and complete your Civic and Service Learning hours on the
document here. This is what you will upload each time you complete hours and add to

eKadence.

Steps:

1. Click on Success Center at the top of your eKadence page.
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Welcome to the 2025-2026 School Year at CVA!

Welcome back, CVA and CVA Online teachers, We hope your first days are going well and you are pumped up for the new 08/05/2025
year! Welcome to our new Teacher Hub where we will post all things CVA ... Click to read more
Q1 Professional Learning is Tomorrow!

Yesterday

We are excited to meet you at the table at 8:30 am on Thursday (9/11)! What to bring: laptop positive energy CVA on site team:
Bring your RLW folders (you received these 2 weeks ago) a ... Click to read more

2. Click on the "Civic and Service Learning Hours" tab on the left-hand side.
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Welcome to the Success Center!

*i Tyler Sherman

About Me

9th-year teacher. BS.in from

CBU, Credential, and M.Ed from UCLA, Doctorate from CSUF. | am
married with two children and a dog! | enjoy sports, CrossFit, and Vd
being outside when | am not at work. | look forward to getting to

know each of you this year and continuing our educational journey.
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My Career Interests ,

Preferred CTE Pathway


https://docs.google.com/document/d/1ONEbTxSsziRicAeMgLPr5_G_Ewk5x3ODOJiGo9omQmA/edit?usp=sharing

3. Click on + New Timesheet.
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4. Click Upload Timesheet. From your computer, upload your updated service hour time
sheet. You should use one timesheet throughout the year. (*Note: Think of this as your
evidence of your hours served)
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5. After uploading your timesheet, next to where it says ‘Organization,” write where you did
your hours. Next to ‘Job Title’ write what it is that you did.
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6. Click on where it says ‘+ Add.” Then, write the date in which you did these hours and the
total number of hours you completed. (*Note: This should be done for each time you
completed service hours.) Press save.
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